GuAaM MEMORIAL HOSPITAL AUTHORITY g;f"
ATURIDAT ESPETAT MIMURIAT GUAHAN [ cy M

850 Govemor Carlos Camacho Road, Tamuning, Guam 96913
Operator: (671) 647-2330 or 2552 | Fax: (671) 649-5508

June 07, 2023

“YOUR HOSPITAL CARES”
“AN EQUAL OPPORTUNITY EMPLOYER”
OPEN COMPETITIVE EXAMINATION FOR THE FOLLOWING POSITION(S) TO
ESTABLISH A LIST

THIS ANNOUNCEMENT IS AMENDED TO READ AS FOLLOWS:

POSITION: DEPUTY ASSISTANT ADMINISTRATOR OF OPERATIONS

ANN. NO. 22-22 AMENDED CLOSE DATE TO READ AS:
OPEN DATE: 01/11/2022 CONTINUOUS

CLOSE DATE: | 05/26/2023

FOR FURTHER INFORMATION, PLEASE CONTACT THE HUMAN RESOURCES
DEPARTMENT AT (671)647-2171 OR (671)647-2409.

B G

LILLIAN Q. PEREZ-POSADAS, MN{Rw
Hospital Administrator/CEO
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May 18, 2023
“YOUR HOSPITAL CARES”

“AN EQUAL OPPORTUNITY EMPLOYER”

OPEN COMPETITIVE EXAMINATION FOR THE FOLLOWING POSITION(S) TO
ESTABLISH A LIST

THIS ANNOUNCEMENT IS AMENDED TO READ AS FOLLOWS:

POSITION: DEPUTY ASSISTANT ADMINISTRATOR OF OPERATIONS

ANN. NO. 22-22 AMENDED CLOSE DATE TO READ AS:
OPEN DATE: 01/11/2022 05/26/2023

CLOSE DATE: | CONTINUOUS

FOR FURTHER INFORMATION, PLEASE CONTACT THE HUMAN RESOURCES
DEPARTMENT AT (671)647-2171 OR (671)647-2409.

Etion i o

LILLIAN/Q. PEREZ-POSADAS, MN, RN
Hospital Administrator/CEO



GUAM MEMORIAL HOSPITAL AUTHORITY
JOB ANNOUNCEMENT

TO ESTABLISH A LIST FOR THE POSITION

DEPUTY ASSISTANT ADMINISTRATOR OF OPERATIONS
AREA OF CONSIDERATON - OPEN COMPETITIVE

OPEN: JANUARY 11, 2022 CLOSING DATE: CONTINUOUS UNTIL FILLED | ANN. NQ.: 22.22

SALARY- OPEN: §5-01 $70,873.00 10 S-10 $97,294.00 per annum
PROMOTION: S-01$70,873.00 to S-18 $124,913.00 per annum

| MINIMUM EXPERIENCE AND TRAINING: Bl

A. Five (5} years of operational experience in any of the administrative services and programs, two (2) ycars
in a supervisory or managerial capacity and graduation with a Master’s degree in a hospital or heafth
administration, business or public administration or related field; or

B. Five (5) years of operational experience in any of the administrative services and programs, three (3)
years in a supervisory or managerial capacity and graduation with a Bachelor’s degree in hospital or
heulth administration, business or public administration or related field.

NATURE OF WORK:
This position ussists the Assistant and Associate Administrator of Operations in leading and managing the

following departments/programs under the GMHA Operations Division: Hospital Emergency Managemcnt,
Strategic Planning/Grants Management, Safety & Security, and Facilities and Maintenance.

MINIMUM KNOWLEDGE, ABILITIES, AND SKILLS:

» Knowledge of the principles, practices, mcthodologies and business functions relevant to hospital
planning, and hospital safety and security.

~ Knowledge of governmental organization programs and functions, project management, and federal
grant-in-aid programs us they relate 1o planning activities and public health emergency management.

# Knowledge of hospital planning preparedness and disaster planning and the principles and practices of
federal emergency munagement.

» Knowledge of occupational hazards inherent in various types of occupations and the standard safety and
SCCUritY precautionary measures.

~ Ability 16 interpret and apply federal and locat laws and regulations; departmental rules and regulations;
Board of Trustces’ policies; and other regulatory agency standards such as, but not limited 1o SMC,
HCFA, and OSHA.

# Ability to direct and perform administrutive, consultative, and supervisory functions.
~ Ability to muke decisions in accordance with program guidelines.
» Ability to communicate effectively, orally and in writing.

~ Skill in developing and/or implementing comprehensive emergency response plans, Lraining programs,
and exercises.



Job Announcement ~ DEPUTY ASSISTANT ADMINISTRATOR OF OPERATIONS
Announcement No. 22-22
Page 2

EXAMINATION REQUIREMENTS: A written test may he required. When 4 writlen test is nol required, applicants will be

rated on u seale between 70.00 und 100 perceat on the hasis of their training, education and experience tn relation 1o the minimum
requircirents of the positions. Individuals with disobilities who require special accommedations should contact this office prior
to any scheduled examination.

EDUCATION REQUIREMENT: Applicunts climing education nccomplishment. such as, degrees or eredits are requined 1w
submit official or verificd copics of untversity or college transeripts. Pursuant o Public Law 29-113, effective Scplember 303, 2008,
all new employment in the service of the government of Guam shall have, as @ reasonable measure of job performance, minimem
requirciient of high school diploma or a successful completiun of General Education Developiient (GED) test or any equivalent of a
general education high school program, apprenticeship program or successiul completion of certilication prograny, from a recagnized,
accredited or eertifivd vocationad technical institution, in & specialized field required for the job,

- LTHCARE STAFT V, T REQUIRE: T:
Pursuant 10 CMS regulation, all eligible stall, hoth current and acw, working @t cither the acule hospital or the Skilled Nursing
Facility, are required to be fully vaccined against COVID-19. The CMS mandate applics to all cligible stal” working w1 adimost all
CMS-cenified focilities that participte in the Medicare and Mudicaid programs. This includes lacility employees. licensed
practitionens, students, truinees, vendors, comraciors and volunteers.  Additionally, this includes individuals who provide care,
treutment, oF other services for the facility endfor its patieats under contract or ather arrangenients, even at 3 third party fecation.

RU 1 RE-EMPLOYMENT PHYSICAL M i
AN applicants tealatively selected For this position-are reguired 1o subimit © a rine test 10 screen for ilfegal use of drugs prior to
appointment. Al applicants secepting employment with Guam Memorial Hospical Authority must lake and pass a pre-entey Physical
examination and COVID screcning and show prool of COVID vawcination,

PRIMARY SOURCE VE 10ON: Applicans applying for positions 1n the Nursing and/or Allicd Health Professional
positions reguiring licensure pursuant 1o Public Law 24-329 or National Credentialing Tnstitulion must oblain o verification of
licensure wpon notification of selection as a condition of coployment. Al cost incurred for licensure/ certification verilication is al
the applicant™s expense

YETE ’ . i Applicativns cluiming veleran’s preferency aie iequired (o provide a copy of then
DD-214 (Military discharge member 4 form). Those claiming Compensable Disability are required 10 provide verilication from the
Veweran®s Adminisiration.

DISABILITY PREFERENCE: Applicunis wishing v chaim Disability Preference should submit o Government of Guam
Disability Certification form. certificd by the Dircctor of Public Health & Social Services,

POLICE AND COURT CLEARANCE: Pursuant o Exceutive Order No. 2005-34 and Public Law No. 28-24, all applicants

accepting employment with Guam Memarial Hospital Authority must submit a police and Superior Court of Guam clearance of no
moee than 3 months old from the date of notificalion of sclection as a condition of employment. The cost of the clearances is the
applicant’s responsibility. Of-Island applicants must obtain cleararees from there last place of resident.

AREA OF CONSIDE VIEW S

A personal interview, intervicw by telephone or video conlerencing will be held by the appainting authority or his designee far
eligible candidates referred via certification. Certification lor interviews are prepared from valid eligibitity fistings in accordanee with
the areit of consideration or examinaion and in the following order if availoble: 1) Depanmental; 2) Governmen-wide: and 3) Open
Competitive. Cundidates will be contacied sceordingly during active recruivmens when their Rames are reached on the uppropriate list,

Important Note: Individuals with disabilities who require special accommodations should contact this office prior to any
scheduled interviews. If traveling oft-island and/or if contact Information has changed, all eligible candidates are responsible
for notifying the Human Resources Office of any changes in contact information te include email and mailing addresses.

IMPORTANT INFORMATION: Public Law Y9-603 (SUSC, Scctiun 1324A) requires the Government of Guao 1o verily the
identity and work eligibility of all newly hired emiployees. ANl new employees shall be required o provide proof ol identity and work
vligibility 0 work in 1he United States.

If you are hired 1o Jill o position in the Governmunt of Guam. you will be required 1o present valid documents that will cstablish your
identity and work eligihility,

WHERE TO APPLY: Applicants must subuniit the “Government of Guam - Employmient Application - Form A™ 1o the Guaim
Memorial Hospital Human Resources Departiment between the hours of 7:00 g (o 4:00 pn., Monday through Eriday, Closed on
official Government Holidays, Saturday and Sunday. To ensure full consideration of your application, alk supponiag documents must
he submitted with the application.  For furtber information, call 647-2409/2171 ve visit the Guamt Memorial Hospitad Authority
Hum:n Resovrces Depariment at 850 Gov, Curlos Camacho Road Oka, Tamening, Guan 96913, The Human Resources Depuartiment
is localed on the first Ooor within e Administration offices or visit the “gmha.org wehstie™ Tor other coplayment opportunities.

“TO PROVIDE QUALITY PATIENT CARE IN A SAFE ENVIRONMENT”
o o APPROVED:

1,’LILL AN Q. PEREZ-POSADAS, MN, RN
Hospital Administrator/CEO

“EQUAL OPPORTUNITY EMPLOYER”



