
 

 
 
 
 

AREA OF CONSIDERATION – OPEN COMPETITIVE 

TO ESTABLISH A LIST FOR THE POSITION OF 

HOSPITAL PLANNING SUPERVISOR 

OPEN: October 26, 2023 CLOSING DATE: CONTINUOUS ANN. NO.:  24-40 

 

GENERAL PAY PLAN 

OPEN:                O-01 $60,875.00 P/A to O-10 $83,568.00 P/A 
  PROMOTION:   O-01 $60,875.00 P/A to O-18 $107,291.00 P/A 

MINIMUM EXPERIENCE AND TRAINING:   

A) Master's degree from an accredited college or university in management, business administration, 
public administration, social sciences, engineering, planning, and/or healthcare administration with two 
(2) years of experience in Hospital Strategic and Master Planning, Capital Improvement Projects 
Management, Grants Management and Emergency Management; or 

B) Bachelor's degree from an accredited college or university with a major in management, business 
administration, public administration, social sciences, engineering, planning, and/or healthcare 
administration with three (3) years of experience in Hospital Strategic and Master Planning, Capital 
Improvement Projects Management, Grants Management and Emergency Management; or 

C) Any equivalent combination of experience and training beyond the Bachelor's degree which provides 
the minimum knowledge, abilities and skills. 

NATURE OF WORK:  

This is professional and supervisory hospital planning and program work.  

Employees in this class supervise staff performing a variety of complex hospital planning and program work. 
Work involves overseeing the formulation and implementation of strategic and master plans, local and federal 
grants management, hospital preparedness and emergency management, and the administration of hospital 
capital improvement projects and performance improvement programs. 

ILLUSTRATIVE EXAMPLES OF WORK: (These examples do not list all the duties which may be assigned; 
any one position may not include all the duties listed.) 
 
Supervises the development and implementation of hospital plans and programs; assists and/or participates in 
the management of complex and sensitive professional planning projects, research and analysis. Supervises 
data management activities and the development of statistical reports to include collection, analysis, 
interpretation and recommendations. Supervises the research, development, and submission of local and 
federal grant applications; implements and manages detailed budgets and comprehensive reports on progress 
of projects and expenditures. Coordinates and assists in the contract administration of Capital 
Improvement/Equipment projects; monitors for project completion and compliance with hospital contract 
requirements to include local and federal grant close out terms and conditions. Collaborates with management 
and staff and other public and private partners to assist in the development and implementation of the hospital's 
emergency management and related federally funded programs; assists in annual preparedness and 
emergency management exercises; serves as alternate General Staff (Planning Section Chief) during 
natural/man-made emergency conditions. Serves as liaison with public and private representatives on specific 
planning/program proposals; conducts the necessary presentations with hospital stakeholders and/or the 
community. Reviews and evaluates results and recommendations of technical planning and program reports. 
Assesses staff training and technical assistance needs; facilitates or coordinates hospital-wide staff training in 
one or more program areas. Performs related work as assigned. 

MINIMUM KNOWLEDGE, ABILITIES AND SKILLS: 

 Knowledge of the purpose, principles and practices of public planning, trends in public planning and strategic 
planning. 

 Knowledge of research and statistical methods and techniques used in public planning to include Information 
technology. 

 Knowledge of project management and federal grant-in-aid programs as they relate to planning activities 
and emergency management. 
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 Knowledge of hospital infrastructure and equipment, capital improvement projects, and contract 
administration. 

 Knowledge of hospital preparedness and disaster planning and the principles and practices of federal 
emergency management. 

 Knowledge of the principles and practices of supervision. 

 Ability to evaluate operational effectiveness and to recommend changes in policies and procedures to 
improve effectiveness. 

 Ability to prepare and evaluate technical planning reports and recommend appropriate actions. 

 Ability to work effectively with the public and employees. 

 Ability to speak and write clearly and concisely. 

 Ability to maintain records and prepare reports. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 




