
 

 
 
 
 

AREA OF CONSIDERATION – OPEN COMPETITIVE 

TO ESTABLISH A LIST FOR THE POSITION OF 

HOSPITAL CHIEF PLANNER 

OPEN: November 01, 2023 CLOSING DATE: CONTINUOUS ANN. NO.:  24-41 

 

GENERAL PAY PLAN 

OPEN:               R-01 $80,061.00 P/A to R-10 $109,907.00 P/A 
PROMOTION:   R-01 $80,061.00 P/A to R-18 $141,108.00 P/A 

MINIMUM EXPERIENCE AND TRAINING:   

Four (4) years of supervisory and/or management experience; and a 

A) Master's degree from an accredited college or university in management, business administration, 
public administration, social sciences, engineering, planning, and/or healthcare administration with four 
(4) years of experience in Hospital Strategic and Master Planning, Capital Improvement Projects 
Management, Grants Management and Hospital Emergency Management; or 

B) Bachelor's degree from an accredited college or university with a major in management, business 
administration, public administration, social sciences, engineering, planning, and/or healthcare 
administration with five (5) years of experience in Hospital Strategic and Master Planning, Capital 
Improvement Projects Management, Grants Management and Hospital Emergency Management; or 

C) Any equivalent combination of experience and training beyond the Bachelor's degree which provides 
the minimum knowledge, abilities and skills. 

 
NATURE OF WORK:  

This position oversees the Planning Department and is responsible for all planning projects under the Guam 
Memorial Hospital Authority to include administering the hospital's preparedness and emergency management 
and related programs. 

Work is performed under clear direction within a broad framework of laws and in accordance with the principles 
and practices of public planning and emergency management. Work responsibility includes the overall 
formulation and implementation of GMHA's strategic and master plans, hospital preparedness and emergency 
management, local and federal grants management, and participation in the hospital's capital improvement 
projects and performance improvement programs. 

ILLUSTRATIVE EXAMPLES OF WORK: (These examples do not list all the duties which may be assigned; 
any one position may not include all the duties listed.) 
 
Organizes and develops planning staff; formulates operating policies and procedures. Schedules and organizes 
program projects; oversees the proper allocation of program resources; assesses and oversees the collection, 
analysis, and reporting of hospital-wide utilization data. Establishes broad work plans and priorities to include 
planning and implementation of capital improvement projects. Conducts program analyses, administers local 
and federal grants and oversees budgets. Directs periodic reviews to assure adherence to plans and 
recommendations. Reviews operating procedures and policies, and recommends revisions; prepares or 
evaluates comments concerning proposed legislation and recommends appropriate action. Reviews, evaluates 
and submits project recommendations; conducts presentations to hospital management and/or community 
stakeholders as appropriate. Initiates cooperative agreements with other public agencies; participates in 
hospital-wide and/or community-wide planning committees. Leads and/or participates in annual preparedness 
and emergency management exercises; serves as GMHA's Incident Commander or as General Staff (Planning 
Section Chief) during natural/man-made emergency conditions. Submits comprehensive reports and 
correspondence. Performs related work as assigned. 

MINIMUM KNOWLEDGE, ABILITIES AND SKILLS: 

 Knowledge of the purpose, principles and practices of public planning, trends in public planning and strategic 
planning. 

 Knowledge of research and statistical methods and techniques used in public planning to include information 
technology. 
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 Knowledge of governmental organization programs and functions, project management, and federal grant-
in-aid programs as they relate to planning activities and emergency management. 

 Knowledge of hospital planning programs and operations, hospital infrastructure and equipment, and capital 
improvement projects. 

 Knowledge of hospital preparedness and disaster planning and the principles and practices of federal 
emergency management. 

 Knowledge of the principles and practices of supervision and management. 

 Ability to interpret and apply pertinent laws, rules, regulations and other program guidelines and to make 
sound management decisions. 

 Ability to evaluate operational effectiveness and to recommend or implement appropriate changes. 

 Ability to solve problems in complex situations characterized by the absence of established methods or 
approaches. 

 Ability to work effectively with the public and employees. 

 Ability to speak and write clearly and concisely. 

 Ability to maintain records and prepare reports. 

 Skill in developing and/or implementing comprehensive emergency response plans, training programs, and 
exercises. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 




