
 

 

 

 
 

 

AREA OF CONSIDERATION – OPEN COMPETITIVE 

TO ESTABLISH A LIST FOR THE POSITION OF 

HOSPITAL LOGISTICIAN 

OPEN: October 29, 2026 CLOSING DATE: November 13, 2026 ANN. NO.:  27-7 
 

GENERAL PAY PLAN 
 

OPEN:               L-01 $45,262.00 P/A to L-10 $62,136.00 P/A 
PROMOTION:   L-01 $45,262.00 P/A to L-18 $79,775.00 P/A 

 

MINIMUM EXPERIENCE AND TRAINING:   
 

A) Bachelor’s degree in logistics, supply chain management, business administration, or related 
field from a recognized educational institution; or 

 

B) Three (3) years of professional experience in supply chain operations; or 
 

C) Any equivalent combination of experience and training that provides the minimum knowledge, 
abilities, and skills.  

 

NATURE OF WORK:  
 

This professional work supports patient care, emergency response, and hospital operations by 
coordinating medical and non-medical supplies, equipment, and materials within the Materials 
Management Department at Guam Memorial Hospital Authority (GMHA). 
 

Employees in this class monitor inventory, maintain accurate records, support emergency and surge 
supply needs, and collaborate with internal and external stakeholders to maintain operational readiness.  
 

ILLUSTRATIVE EXAMPLES OF WORK: (Any one position may not include all the duties listed, nor do 
the examples cover all the duties which may be performed.) 
 

Coordinates inventory forecasting and monitoring within assigned activities to ensure uninterrupted 
hospital operations.  Reviews supply usage, stock levels, backorders, expiration dates, and consumption 
trends.  Oversees distribution activities within assigned activities to resolve logistics issues and maintain 
service continuity promptly.  Tracks the movement and accountability of equipment and supplies, and 
coordinates asset management activities to maintain accurate control, documentation, and 
uninterrupted hospital operations.  Collaborates effectively with departments and vendors to coordinate 
logistics activities and support continuous supply availability.  Analyzes logistics and inventory for 
assigned activities; prepares reports to support operational planning, resource utilization, and cost-
efficient decision-making.  Develops improvement strategies for assigned activities to strengthen 
procurement planning, inventory management, and supply chain efficiency.  Monitors adherence to 
healthcare regulations, accreditation standards, and internal policies related to logistics and supply chain 
management.  Performs related work as assigned.  
 

MINIMUM KNOWLEDGE, ABILITIES AND SKILLS: 
 

 Knowledge of inventory management, supply chain operations, and related procurement processes 
in a healthcare setting. 
 

 Knowledge of operational processes involved in the lifecycle management of supplies, equipment, 
and materials. 

 

 Knowledge of computer systems and applications used to manage inventory, ordering, and supply 
chain activities.  

 

 Ability to recognize operational issues, analyze contributing factors, and implement timely and 
effective solutions.  

 

 Ability to interpret and apply relevant laws, regulations, accreditation standards, and policies 
governing materials management functions. 

 

 Ability to gather and analyze operational data and prepare informative reports. 
 

 Ability to establish and maintain effective working relationships with internal and external 
stakeholders.  

 

 Ability to communicate effectively, both verbally and in writing. 
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